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Guidance for Abstract Applications for Oral and Poster Presentations.

Abstract Calls Open: Monday 1st March 2010

Entries Close: Friday 30th April 2010

It is traditional at conference to encourage the presentation of twenty-minute talks by pharmacists on research or practice-related projects as part of the Saturday morning Plenary Session. Alternatively research or practice-related projects may be presented as a poster as part of the conference exhibition. 

Participation in any event allows participants the chance to gain the kudos of their colleagues, network and enhance the quality of pharmacy practice in mental health services.

Prizes are available in the following categories:

· Best and runner-up oral presentation

· Best and runner-up posters in the following categories:

· audit work

· original research

· service development.

If you have been involved with supervising a pre-registration or undergraduate pharmacy research project please complete the relevant bursary application forms.

Guidance for abstract submission follows. Please read carefully before completing your abstract submission. The abstracts will be published in a pharmacy practice journal so we need to comply with the journals requirements for this. Failure to comply with guidance for the oral or poster presentation will result in your abstract being rejected for this reason. You will find sample abstracts on the website at: www.ukppg.org.uk and guidance for referencing to avoid plagiarism.  
Guidance for Completing an Oral or Poster Abstract Application
When publishing abstracts journals usually follow an abstract structure called IMRAD; loosely it stands for: 

· Introduction (or Background): This is where you give a brief introduction to or the background of why you chose to do the research/project that you chose. That is; what was happening locally or nationally which demanded or suggested service change; or what pharmacological agent needed reviewing/auditing or assessment of practice. Briefly state why this was important to investigate and then this will lead nicely onto the next section (NB Please remember to link to key policy or journal references as appropriate);

· Aims and Objectives: The aim is what you were trying to achieve overall; the objectives are the key pointers you wish to achieve in order to demonstrate you achieved your aim. For example: The aim of this study is to explore the lay perspectives of medicines for dementia. The objectives are to: explore both positive and negative effects on day-to-day activities; explore associated medicines management issues and develop an educational tool for healthcare professionals to support people who take medicines for dementia. The objectives an be bullet points.

· Methods (or Study Design): This is where you describe what type of study it was e.g. qualitative or quantitative study; then whether it was an audit, survey or randomised controlled trial. If you are presenting service improvements describe the process of what you did and how this process helped you to achieve your aims. Describe the population you were studying; or the organisational process; was ethical approval required? If not why not? For some innovative methodology you may wish to reference to the relevant literature.

·  Results: State your findings; this may be in tabular form (words do not count to overall limit) or narrative form. If presenting qualitative work please place quotes in italics and quotation marks and link to the appropriate participant. In this section you just present your key findings; you do not talk about them or the relevance to practice as this comes in the next section;

· Discussion and Conclusion: Discuss your findings; why are they important; exciting and relevant to practice? How do your findings link to the literature base? What conclusions can you make? Does something have to change? If so how? What does this add to your organisational policies; the knowledge base on the subject etc. It is really important in the discussion to link your findings to your aims and objectives. If your findings and objectives do not link up then an explanation of why this is so is needed (or ensure your objectives adequately reflect your results.
· Referencing: Please use Harvard style; this is where each reference is numbered in order of use and retains that specific number throughout the abstract. You can find a link here to more detailed guidance: http://www.bath.ac.uk/library/infoskills/referencing-plagiarism/ lease note; it is extremely rare that your work does not need referencing. Any time you mention a policy; guidance or management strategy there is a literature base around it. Please avoid plagiarism and reference all sources appropriately. 

Abstract format 
· Abstracts must be typed in 12 point Tahoma font (or equivalent) in a single column and fit on a single side of A4 (including tables and references).

· Tables and references should be typed in 10 point.

· There should be a maximum of four references.

· The word count for the abstract should be between 350 words and 500 words (or maximum of 350 words if a table or a figure is included).

· The word count does not include the title, authors’ details or references.

REMEMBER TO CONSIDER THE FOLLOWING:

· Oral and poster presentations should consist primarily of the work of the authors.

· The contribution should relate to original work in psychiatric pharmacy and normally will be a report of a completed piece of work. If it is work in progress you will be expected to have preliminary data or findings to indicate possible outcomes. A revised abstract will be needed eight weeks prior to the conference.

· If presenting an oral communication ensure that it will be completed within the time allowed in the programme (15 to 20 minutes). Oral presentations will normally be aided by the use of PowerPoint presentation. 

· Lettering for poster presentations needs to be legible at 2m and this requires characters of not less than 8mm in height and a line thickness of 0.7mm. Nimlock board approximately 1.2m wide x 2m tall will be available. These take Velcro fixers, please provide your own. NB Please note the poster should be in PORTRAIT format. Landscape posters will not be accepted unless their width is less than 1metre.
Summary 

Abstracts MUST be emailed to denny.humphries@virgin.net, by 17:00 on 30th April 2010.
· Fax transmissions and postal submissions will not be accepted.

· Abstracts must be submitted as an email attachment in a Windows version of Word and formatted as outlined below.

· Please note that two copies of your abstract are required – one full version and one to be anonymised (names, place of work and any identifying information removed from the abstract).

· Your abstract file names should follow the following format:

· Full abstract version - Surname Initial.doc e.g. Jones J.doc 

· Anonymised - ANON Surname Initial.doc e.g. ANON Jones J.doc

· All applicants will be informed of the adjudicating committee’s decision by 30th June 2010
· Any amendments to your abstract must be completed and returned by 30th July 2010
Abstract Review Process
· Judging criteria for oral and poster abstracts will be: 

· Are the objectives clearly stated?

· Is the design appropriate?

· Is the method clearly described?

· Have the findings (both positive and negative) been described clearly?

· Are there implications for practice, research and/or policy discussed in the conclusions?

· Is the work novel?

· Abstracts will be sent to Adjudicating Committee members who will meet in mid June 2010 to consider the abstracts.

· Receipt of abstracts will be confirmed by email and authors will receive notification of the committee's decision by 30th June 2010.
KEY DATES REMINDER

Abstract Calls Open: Monday 1st March 2010

Entries Close: Friday 30th April 2010

If you need help or want to clarify anything please contact Denise Taylor via email D.A.Taylor@bath.ac.uk or direct line on 01225-383677.
COLLEGE OF MENTAL HEALTH PHARMACY INAUGURAL CONFERENCE


October 22nd to October 24th 2010.








