[image: image1.wmf]UKPPG Corporate Partnership

Terms of Reference 2008

The Terms of Reference adopted by the membership in October 2007 (Section 2.4) allowed for corporate partnership of the UKPPG. This document therefore sets down the criteria for the relationship between corporate partners and UKPPG and aims to maintain the independence of the group. NB Corporate partners will have no voting rights.
UKPPG Mission Statement:  

To support pharmacy practitioners in providing high quality medicines management for people with mental health needs and their carers, and other professionals working within this environment.

Application for partnership may be made at any time through the UKPPG website or contact the Corporate Partnership Liaison Lead; 

Dawn Price 
dawn@pricedawn.wanadoo.co.uk
p0rsche@hotmail.co.uk
Glossary of Terms

CPLL
Corporate partnership liaison lead

CALO
Corporate advocacy liaison officer

CP
Corporate partner

1. Corporate Partnership of the UKPPG:

	1.1
	Types

	
	1.
	Basic Partnership. This is available for Small to Medium size enterprises, private hospitals, charitable organizations

	
	2.

3.
	Standard Partnership

Premium Partnership

	
	

	1.2
	Application procedure

	
	1.
	Application for partnership must be on the approved form with the required joining fee.

	
	2.
	Partnership will be considered upon application and the committee reserves the right to refuse application.



	1.3
	Review

	
	1.
	Partners after 6 months may review the administration of their partnership by writing to the UKPPG Secretary.

	
	2.
	The committee, via the UKPPG Secretary, will review corporate partnership at committee meetings. This will include assessments to ensure update and review of the scheme is maintained.



	1.4
	Termination

	
	1.
	Partners may resign by writing to the UKPPG Secretary.

	
	2.
	The committee, via the UKPPG Secretary, may terminate partnership for a justified reason.  The right of appeal exists, before the decision is finalised.




2. Finances:

	2.1  
	Subscriptions

	
	1.
	Each partner will pay an annual fee.

	
	2.
	The subscription will apply to the partnership year, which starts on the 1st of November each year. Pro-rata reductions are not available. 

	
	3.
	Partners will pay an annual fee payable on 1st November, after this date a partner whose fees remain unpaid by 1st January is deemed in default and not entitled to the benefits of partnership.

	
	4.
	The subscription rate will be agreed at the September UKPPG committee meeting and become operational on the 1st of November for the following partnership year.

	
	5.
	To obtain the free places for the annual conference, partnership is required from the 1st of November of the previous year to the conference.

	
	6.
	Payments direct to the UKPPG bank account will be method of payment for partnership. 

Bank Account Number:

Sort Code:

	
	7.
	Annual Fees

Basic Partnership        £5,000

Standard Partnership £10,000

Premium Partnership  £15,000

	
	
	


3. Benefits of Partnership

	There are three levels of partnership and depending on the subscribed level; various benefits are available to corporate partners depending on the level subscribed.

3.1. Basic Partnership.
Benefit 1 and 2 to promote awareness.

	


1. UKPPG Conference exhibition.

The conference is organised externally to the committee. At present it is held once a year, usually the first weekend in October however a longer term objective is to hold two events per year.

Corporate partners will receive;

· A priority in applications with advanced notification of symposia. Notification of satellite meetings will be given to Corporate Partners three months in advance of symposia; slots are subject to availability and will be allocated on a first come first served basis

· A preferred position with additional exhibition space is allocated specifically to Corporate Partners rather than a position in standard locations

· Authority to carry suitable advertising identifying them as a Corporate Partner.

· The Corporate Partner must provide UKPPG with confirmation of the desire to host a stand three months prior top the conference. Failure to do so will result in space being allocated to non-partners.

· Two places free of charge (day registration) are available for corporate delegates and 15% discount on the weekend delegate fee are available for two delegates. Delegates of Corporate Partners registering for symposia should identify themselves to the UKPPG registrar upon registration.

Corporate Partners stands must comply with the ABPI Code of conduct.

2. UKPPG Newsletter / Publications.

Corporate partnership allows access to copies of all UKPPG publications, 

· annual reports

· bulletin

· newsletter

· journal of psychiatric pharmacy (pending)

The link for the communication about UKPPG publications will be sent to the primary partner of the company. 

Previous newsletters are stored on the website (www.ukppgwebsite.org).

3.2 Standard Partnership. 

As for Basic partnership but includes additional benefits in terms of branding and exposure:

3. UKPPG Meeting Exhibition.

Various UKPPG meetings other than the annual conference are held over the year in relation to education and training, committee meetings (see below) and subgroup meetings. There is a limit of 2 partners that can support each opportunity and limited to one opportunity per year. Bookings will be made on a first come first served basis.

4. UKPPG Committee Meeting Conference

Corporate partners are able to support committee meetings where senior executives are able to discuss issues of mutual concern with the collective UKPPG executive committee. 

· These meetings are held five times a year and therefore due to capacity planning there is a limit of one opportunity per year – depending on demand. 

· Bookings will be made on a first come first served basis for November, February, April, June and September.

5. UKPPG Website

	Corporate partners have various benefits from the UKPPG website. The committee may decide that specified web pages should only be available to certain groups of individuals.

	The content of any site links should be compatible with the objectives of the UKPPG. A corporate partnership page will stipulate an indication of all corporate partners and will contain a Logo and link to the corporate partners website. This can be used to access relevant marketing information




· Unrestricted access to the ‘UKPPG Partners’ section of the website is provided for the corporate partner, i.e. you will receive ten log-in accounts for each primary account and these must not be shared.

· A statement on the UKPPG Corporate partners page which indicates UKPPG partnership status by location of the Company Logo in accordance with ABPI guidance.

· Access to the UKPPG corporate partners’ forum on the website.

· A link to the Partners corporate website from the UKPPG website. HTML links through the corporate logo will be provided to the Corporate Partners homepage.

· Literature approved by the committee will be posted on the ‘Corporate Page’ of the website.

· Additional collaboration relating to the website will be considered by the committee e.g. a link to career opportunities within the pharmaceutical industry or a link to new product information such as the summary of product characteristics (SPC).

	The UKPPG holds no responsibility for the content of materials in any links to or from the web site.


6. Mailing / emailing principles

A mailing facility may be made available to corporate partners of UKPPG in order to enable them to mail specific items of literature. It is made available no more than once annually per corporate partner and subject to the following conditions: 

· It operates in accordance with the Data Protection Act 1998.

· It may only be used to mail those specific items that have been approved by the UKPPG Executive Committee.

· Once approved, the documents / items can be either

i. uploaded to the website (pull mechanism) with links sent to members.

ii. If deemed necessary on the grounds of safety or high risk and therefore urgent, appropriately this will be mailed and / or emailed to all members (push mechanism). This facility will not be utilised for marketing or promotional material.

· NB “Pull” mechanisms will always be considered in preference to “push” mechanisms” to reduce impact of unsolicited mail to members.

· Approval of literature by the committee however should not be taken to imply endorsement of any company, product or service by UKPPG. Care must be taken not to create this impression.

· Any offer (e.g. attendance at meetings) made to individual UKPPG partners should be made available to all individual members regardless of their place of work or employer and therefore the opportunity will be uploaded to the website (see section 11).

· Maximum of 2 sides of A4 will be accepted.

· The cost and content of any leaflets will be the responsibility of the Corporate Partner.

· An administration charge of £750 (+ postage) for postal mailings and / or £250 for emailing will be payable.

7. Publication in the UKPPG Bulletin

Corporate partners are able to submit articles for publication. The UKPPG reserve the right to refuse applications requests and articles. All articles submitted will undergo the usual peer review process. No publicity or advertising will be accepted.

8. Advertising in the UKPPG Newsletter

Corporate Partnership will provide priority access to deliver brief content within the ‘News’ column of the newsletter or advertising for publication within the bulletin. 

· These are accepted at the discretion of the newsletter and bulletin editors in respect to editorial requirements of the UKPPG. 

· This is limited to one advert per year and will be placed with a size of approximately 1/8 of a page of A4.

· Corporate partners will be provided with submission date availability on request.

· A statement in each edition of the bulletin will indicate current UKPPG Corporate Partnership by way of inclusion of the corporate logo.

It is expected that all presented material will have passed internal corporate governance and as such is compliant with ABPI regulations. UKPPG will however retain the right to refuse content.

3.3 Premium Partnership. 

As for Standard Partnership but includes additional benefits around strategic counsel, collaboration and partnership:

9. Corporate Partner Advocacy

Each Corporate Partner will have a partner of the Executive Committee assigned as their UKPPG link person i.e. Corporate Advocacy Liaison Officer.

· Corporate Partners can suggest a preferred link person but the UKPPG reserve the right to restrict this due to pressures of responsibilities its officers bear.

· It is the Corporate Partners responsibility to ensure that the link person has an identified contact at the Partner organisation with whom they can directly liaise.

· UKPPG see this as a true partnership in that there will be occasions when the involvement of Corporate Partners is required for decisions and on occasions where specific expertise of the Corporate Partners can benefit the UKPPG.

10. Accreditation

Corporate Partners can seek to work with the UKPPG for accreditation of educational materials and events. 

· UKPPG accreditation must fulfill stipulations and specific criteria of the UKPPG accreditation process.

· UKPPG can provide specific guidance around the quality of material in production prior to validation. 

· The appropriate documentation must be submitted four months prior to the event by the Corporate Advocacy Liaison officer. 

· Corporate partners will be entitled to one accredited event or material free of charge per year. Subsequent events or material will be charged at UKPPG rates i.e. 8 hours of committee partner activity (Appendix 1 – current locum pharmacist rates).

11. Meeting program/ consultants

UKPPG members are key opinion leaders in various clinical professional and business areas of practice. Corporate Partners wishing to have advice on meeting programs, topic and structure can utilise the Corporate Advocacy Liaison officer. If this is outside of the remit of the officer then UKPPG members with the appropriate experience will be canvassed. Corporate Partners wishing to hold advisory boards may approach UKPPG to provide names and contact details for appropriate delegates and consultants. In all cases the opportunities will be promoted on the UKPPG website.

· Corporate Partners must specify the time, date and venue of the meeting and the specific qualification or requirements of the delegates or consultants that are required. 

· UKPPG will canvas the membership for availability and with the members consent provide their contact details to the Corporate Partner. 

· The Corporate Partner will then contact the individual direct 

There is a maximum of one advisory board or meeting program per year included in this agreement.

The UKPPG have no involvement in the administration and operation of any advisory board or meeting and the advisory board or meeting will be run at the expense of the Corporate Partner.

12. Questionnaire/Surveys

Corporate Partners can request the dissemination of brief questionnaires and surveys to UKPPG membership where responses from UKPPG membership are required. 

· Specific guidance will be provided by the UKPPG committee on the requirements for approval

· UKPPG committee will either circulate the surveys and questionnaires (push mechanism) or hold them on the web-site providing details about how to access these documents (pull mechanism) depending on the content, urgency and impact. Pull mechanisms will always be the preferred mechanism.

· UKPPG will collate the responses to the surveys to ensure anonymous results

· This is limited to one survey per year.

· Costs and criteria apply as for other mailings section 6.

13. Strategic Counsel

Corporate Partners can request items for strategic consultation 

· UKPPG committee will consider the questions under “Corporate Partnership Issues” at the end of the executive committee meetings.

· Each Corporate Partner would submit up to four questions per year to their nominated UKPPG Corporate Advocacy Liaison officer. 

· This would be discussed in a relevant timely manner and fed back within 30 days by letter from the liaison officer.

14. Industry Liaison Meetings

The UKPPG committee can act as a focus group for Corporate Partners. They can provide opinions and advice on a variety of issues. The committee welcomes approaches from Corporate Partners who wish to work with them in this way. Such approaches should be made to the UKPPG chairperson and can include Technology, Performance and Training Forums. 

· Because of time constraints, access to the committee for such purposes cannot be guaranteed and it will normally be limited to one such meeting per corporate partner per annum.

· Technology Forum will provide support to R and D teams.

· Performance Forum to support marketing teams.

· Representative Training Forum to support sales teams to understand managed entry of new products.

· Maximum of 2 hours is available per forum.

· These are linked to the UKPPG committee meetings and as such it is the responsibility of the Corporate Partner to facilitate the organization with the UKPPG secretary.

Applications to have access to or work with sub-committees must be made through the UKPPG Chair.

UKPPG will ensure that it provides information in a timely manner to the Corporate Partner. The responsibility for utilising these opportunities would lie with the individual Corporate Partner.

3.4 Non Partnership

Pharmaceutical companies wishing to sponsor events arranged by UKPPG committee but who do not pursue the benefits offered by corporate partnership will continue to be welcomed. 

Conference;

For a number of years, corporate enterprises have successfully promoted their products and services to the members of the UKPPG at the annual autumn conference. Although preferential space allocation and benefits are available to partners, there will still be the opportunity to support the conference by way of sponsorship of a stand.

Meetings;

The understanding is that the company or any of its representatives will take no official part in the event and may be excluded from certain discussions. The exception will be where an individual representative may be specifically invited to the event because of their specific interest or experience. In such a case, it would be accepted that the views expressed were those of the individual rather than those of the company.

A separate session or promotional stand may be arranged with the company representative if deemed appropriate for the type of event being held.

Events:

May be partly or wholly sponsored by a pharmaceutical company or companies. Proposals for events, including administrative and financial details, must be presented to the committee for approval.

UKPPG committee will have the final say over program content and speakers (see below).

Companies may be requested to approach potential speakers if it is felt that they have appropriate contacts.

Content of talks given by company-recommended speakers must be pre-approved by UKPPG.

No overtly promotional sessions will be included unless specifically requested by delegates.

The sponsoring company is bound to abide by the ABPI Code of Practice and as such may request to see any materials produced in relation to the meeting for their individual approval procedures.

UKPPG will endeavor to hold events in venues where it is possible for companies to have promotional stands that can be easily viewed by delegates during lunch or coffee breaks; however, this may not always be possible.

UKPPG will encourage delegates to visit promotional stands at sponsored events.

Dawn Price

Vice Chair

UKPPG Executive Committee 

On behalf of the UKPPG Committee – June 2008 updated September 2008
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